
Attach an account statement with a copy of overdue invoices and your bank details
Edit fields in [RED]

[BUSINESS NAME]

[ADRESS 1]

[ADRESS 2]

[POST CODE] [TOWN]

[COUNTRY]


To the attention of [Accounts Payable Department] 

DHL letter n°[NUMBER]
OBJECT : CERTIFICATE OF WITHDRAWAL
	


[LOCATION] [DATE]

Dear Sir,

Please find enclosed a certificate of withdrawal on your payment that is never reached in our office.
Thank you to kindly send us a settlement of that amount by bank transfer, [AMOUNT] euros on receipt of this mail:
[Your bank details and adress]
Yours faithfully.
[YOUR NAME]

[YOUR TITLE]

[YOUR PHONE NUMBER]

[YOUR EMAIL]

CERTIFICATE OF WITHDRAWAL
We undersigned:
[Your business name and adress]
Declare:

To have never received the check [CHECK NUMBER] of an amount of [AMOUNT] and issued by [NAME OF THE BANK]
We simply withdraw all our rights regarding the provision made by the company :
[BUSINESS NAME OF THE BUYER]
For the payment of this check.
We commit ourselves to return the check to the same company in case it reaches our office.
Signature


Total due amount :





[AMOUNT] euros











