Attach an account statement with your bank details
Edit fields in [RED]

[BUSINESS NAME]

[ADRESS 1]

[ADRESS 2]

[POST CODE] [TOWN]

[COUNTRY]

To the attention of [Accounts Payable Department] 
DHL letter n°[NUMBER]
OBJECT: INVOICES BECOMING DUE SOON
	


[LOCATION] [DATE]

Dear Sir,
The following listed invoices become due on [DATE]
Therefore we kindly ask you to confirm us that the payment will be done on due date. You will find attached our bank details.

In case of any problem, please get in contact with us in order to solve it as quick as possible.

We thank you in advance for you kind consideration and remain at your disposal for any additional information.

Sincerely,

[YOUR NAME]

[YOUR TITLE]

[YOUR PHONE NUMBER]

[YOUR EMAIL]






