Invoice template






Nom ou dénomination sociale du client


Adresse


VAT number*


*Mandatory  in case of intra European community trading





Business name


Adress


Legal form, capital


Identification number


VAT number*


*Mandatory for European community companies





Invoice number*


* The numbering of invoices should be based on a chronological and continuous sequence.





Invoice date : mm/dd/yy*


*The customer should be invoiced once the sale and delivery is made ​​or the service is given. It is possible however to differ a few days from delivery if there are management constraints. Indicate the�delivery date if different from the date of issue of invoice.


Due date : mm/dd/yy *


* indicate the date on which payment must be made (specify day, month and year) and not the payment term.








Description�
Quantity �
Unit price excluding VAT�
Amount excluding VAT�
�
Product or service reference�
 �
 �
 �
�
Rebate*


* Should only appear on the invoice�price reductions accrued the day of�sales and directly related to the operation.�Conditional discounts shall be�the subject of credit notes


.�
 �
 �
 �
�
Total amount excluding VAT�
 �
 �
 �
�
VAT*


* In case of exemption of VAT or billing�without tax, you must mention the reference of the authorization


�
 �
 �
 �
�
Total amount of VAT�
 �
 �
 �
�
Total invoice amount including VAT �
 �
 �
 �
�






X % discount if the payment is made before the mm/dd/yy*


* If no discount is granted regardless of the date of settlement, a statement�must inform the client.





Delay penalties is X % per year*


* Penalties must be calculated on the basis of the amount of the invoice including VAT.�They are payable from the day following the due date stated on the invoice.�They are mandatory in many countries.








Order references


Order number :


Dated :








