
Attach an account statement with a copy of overdue invoices and your bank details
Edit fields in [RED]

[BUSINESS NAME]

[ADRESS 1]

[ADRESS 2]

[POST CODE] [TOWN]

[COUNTRY]

Nos références : [REFERENCES]
Lettre recommandée avec AR
A l’attention de [NAME OF THE RECIPIENT]
OBJECT: PREPAYMENT REQUEST
	


[LOCATION] [DATE]

Dear Sir,
Thank you for applying for an account with our company.

At the present time, we cannot accommodate your request for an extension of credit.  
We are, therefore, asking that you please prepay for all orders for a period of [NUMBER] months, after which we can review your account once more and consider your business for an open line of credit.

Please discuss this with your sales representative, who will make arrangements to accept your business checks for the orders that you have submitted.

Sincerely,

[YOUR NAME]

[YOUR TITLE]

[YOUR PHONE NUMBER]

[YOUR EMAIL]







